
Working Together to Improve School Attendance 

 

 
 

 

 

 

 

 

      

           
   

 

     

     

     

   

                

School Attendance Target – 97% 

 

School attendance is monitored daily in line 

with government regulations.  If your child’s 

attendance becomes a concern, we will send 

a letter asking for your support with this. 

Has your child’s attendance improved? 

Yes 

No further action. Child’s attendance will 

continue to be monitored in line with school 

policy. 

 

Attendance is very important to us – Good attendance is linked to higher achievement. Poor 

attendance can be a cause of underachievement and we want every child at Springhill Catholic 

Primary School to take full advantage of the educational opportunities we have to offer. 

 

No 

A second letter will be sent home informing 

you that your child’s attendance has been 

below the school target for several months. 

This is a significant loss of learning time 

which will have an impact on your child’s 

progress. 

Has your child’s attendance improved? 

 

Yes 

No further action. Child’s attendance will 

continue to be monitored in line with school 

policy. 

 

No 

A third letter will be sent if your child’s 

attendance is below 90% as they are now 

classed as a “persistent absentee” which means 

their attendance is also monitored by the 

Southampton City Council Education Welfare 

Service.  You may also be invited into school for 

a meeting with the Attendance Lead and an 

action plan will be agreed.  We may also send 

you a letter confirming that we will no longer 

authorise future absences without medical 

evidence. 

Has your child’s attendance improved? 

 

Yes 

Your child’s attendance will be closely 

monitored.  

No 

If no further 

improvement, a 

penalty notice (PN) 

may be issued.  

After two 

consecutive PN’s, 

the local authority 

may decide to 

pursue a 

prosecution or the 

Education Welfare 

Service may become 

involved. 

Persistent lateness, 

or five days or more 

of unauthorised 

absence forming all 

or part of a family 

holiday, or made up 

of odd days off over 

a 10 week period 

(excluding school 

holidays) is likely to 

result in the issue of 

a Penalty Notice to 

each parent, for 

each child.  

 


